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Context

 Not a cataloger? Don’t worry – we’re not doing

Context

 Not a cataloger?  Don t worry  we re not doing 
MARC

 Recommended mindset: “good enough” is perfect
 Please “Read the Full Manual”: LHDRP Handbook, 
Appendix D

 Need help? Contact us if you run into any snags! Need help?  Contact us if you run into any snags!
 Slides will be posted on the project website
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Context

 Metadata‐related workshops:

Context

 Metadata related workshops:
 OCLC <http://training.oclc.org/training>
 Infopeople <http://www.infopeople.org/workshop>

C lif i Lib A i i (CLA) S i f C lif i California Library Association (CLA), Society of California 
Archivists (SCA), American Library Association (ALA), 
Society of American Archivists (SAA)
AMIGOS h // i /l i / l / AMIGOS <http://www.amigos.org/learning/catalog/>

 NEDCC 
<http://www.nedcc.org/education/training.calendar.php>
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Simple vs. Compound Digital Objects
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Simple vs Compound Digital Objects

 Metadata record + digital file(s) = “digital object”

Simple vs. Compound Digital Objects

 Metadata record + digital file(s)    digital object
 With CONTENTdm, you can model your digital 

objects two ways: as either simple or compound

Single metadata record to single digital 
fil ( d d i i )

One or more metadata records to multiple 
file (and 2 derivatives) 
• Photograph
• Single page document

digital files (and 2 derivatives)
• Scrapbook
• Multi‐page book

• M page 1


• M page 1
edia audio/video clip

 page 2
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Simple Object:
ImageImage
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Dublin Core
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Dublin Core
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Dublin Core
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Simple Object:
PDF TextPDF Text

10



Compound Object Example
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Compound Object Example
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Compound Object Example
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Compound Object Example
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Compound Object:
ImagesImages
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Dublin Core
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Dublin Core
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Dublin Core
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Dublin Core
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Dublin Core
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Dublin Core
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Dublin Core
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Dublin Core
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Dublin Core
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Dublin Core
 CONTENTdm supports Dublin Core metadata

Dublin Core

 What it is: 
 Data field/structure standard

 15 simple elements (Title, Creator, Date, Description, 
t ) lti l lifietc.); multiple qualifiers

 Can be used to describe anything (very generic)
 Focus on discovery metadata.  Not great for rights or 
technical metadatatechnical metadata

 Encoding format (Dublin Core RDF/XML)
 What it isn’t:

C t l i id li Cataloging guidelines
 Recommend that you use a content standard (AACR2, 

DACS, etc.) if possible – otherwise, be consistent in your 
cataloging
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What is Metadata?

 Trends in standards usage:

What is Metadata?See LHDRP Handbook, 
Appendix E See LHDRP Handbook, 

Appendix E 
 Trends in standards usage:

 Specifying minimal metadata requirements
 Dublin Core: kernel metadata initiative

Who? (Some kind of creator or publisher) Who? (Some kind of creator or publisher) 
 What? (Some kind of description)
 When? (Some kind of date)
Where? (Some kind of identifier) Where? (Some kind of identifier)
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Workflow
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Workflow

1. Start recording metadata now in the Metadata Worksheet

Workflow

Continue using CONTENTdm (via Califa’s service) and/or run an 
export incorporate into your local system
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LHDRPMetadata Specifications
 How we’re implementing metadata for the LHDRP

LHDRP Metadata Specifications

1. Your CONTENTdm cataloging tool (Acquisition Station) is 
configured to support Dublin Core‐based fields

2. The configuration is based on the LHDRP Handbook specifications
Y ill b t i d i ti d i ht t d t i t th3. You will be entering descriptive and rights metadata into the 
Acquisition Station fields, based on the LHDRP Handbook
specifications

4 Technical metadata is being supplied by Northern Micrographics

See LHDRP Handbook, 
Appendix F 

4. Technical metadata is being supplied by Northern Micrographics 
directly within the TIFF image files

5. At the end of the project year, the CDL will run an export from 
CONTENTdm (export will include Dublin Core RDF/XML)

6. The CDL will transform the export into Metadata and Encoding 
Transmission Standard (METS) files
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LHDRPMetadata Specifications
 How we’re implementing metadata for the LHDRP

LHDRP Metadata Specifications

1. Your CONTENTdm cataloging tool (Acquisition Station) is 
configured to support Dublin Core‐based fields

2. The configuration is based on the LHDRP Handbook specifications
Y ill b t i d i ti d i ht t d t i t th3. You will be entering descriptive and rights metadata into the 
Acquisition Station fields, based on the LHDRP Handbook
specifications

4 Technical metadata is being supplied by Northern Micrographics4. Technical metadata is being supplied by Northern Micrographics 
directly within the TIFF image files

5. At the end of the project year, the CDL will run an export from 
CONTENTdm (export will include Dublin Core RDF/XML)

6. The CDL will transform the export into Metadata and Encoding 
Transmission Standard (METS) files
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Workflow

1. Start recording metadata now in the Metadata Worksheet

Workflow

2. Once you’ve received your initial images from Luna, begin 
loading the images (and Metadata Worksheet) into 
CONTENTdm client

i l i h h3. Continue cataloging through 2012
4. In ca. May 2012, the CDL runs an export from CONTENTdm 

(“CONTENTdm Standard XML” flavor)
CDL t f th t i t M t d t d E di5. CDL transforms the export into Metadata and Encoding 
Transmission Standard (METS) files (using freebie tool at 
http://sourceforge.net/projects/seventrain)

6 CDL loads the final digital objects into access/preservation6. CDL loads the final digital objects into access/preservation 
repositories; publishes in OAC and Calisphere

7. Continue using CONTENTdm (via Califa’s service) and/or 
run an export incorporate into your local system
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What You’ll Need to Get Started
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What You’ll Need to Get StartedWhat You ll Need to Get Started

1. LHDRP Handbook, Appendix D: CONTENTdm 
data entry guidelines (gory details!)

2. LHDRP Handbook, Appendix F:Metadata 
Worksheet (use now)

3. CONTENTdm client (use later)
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Title

 Text

Title

 Text
 Text
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Title

 Text

Title

 Text
 Text

• Indicates which content or 
value standard to use for data 
values
• Also provides a redux 
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p
version of cataloging rules



Title

 Text

Title

 Text
 Text

Indicates if data values are 
required (10 total – 5 of 
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which are “constant”), 
mandatory, or preferred



Title

 Text

Title
Indicates if multiple data 

l b i l d d i Text
 Text

values can be included in 
a given field
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Title

 Text

Title

 Text
 Text
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Recommendations
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Recommendations
 Don’t include line breaks, list formatting, text formatting (bold, 

underline, italics, subscripts, etc.)

Recommendations

p
 Not well‐supported in Dublin Core encodings
 Your metadata may be re‐used in different contexts, and 

won’t always look the same

 Replace special characters (smart quotes, diacritics, non‐Latin 
characters, symbols, super‐ and subscripts, fraction signs)
 Use simple text equivalentsp q

San José = San Jose
“Smart quotes” = "Simple quotes“

 Or use UTF‐8 or UTF‐16 character references (see LHDRP 
Handbook, Appendix E)
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Recommendations
 Streamline cataloging: capture information early and often 

( d i h h l i bj )

Recommendations

(e.g., record copyright status when selecting objects) – use 
the Metadata Worksheet!

 Good descriptive metadata records can be lean — “good Good descriptive metadata records can be lean good 
enough” is OK!

 Treat aggregations of similar stuff (files, related 
lid / h ) d bjslides/photos, etc.) as compound objects

 Benchmarks: average time creating metadata, per object –
last year’s responses: <1 hour (75%) >1-5 hours (25%)last year s responses: <1 hour (75%), >1 5 hours (25%)

 Document your local practice to ensure some encoding 
consistency
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 Think about re-use outside of your institution’s context



Additional Resources

 Baca, Murtha, ed. Introduction to Metadata

Additional Resources

, ,
<http://www.getty.edu/research/conducting_research/standards/intrometa
data/>

 Dublin Core Metadata Initiative. Using Dublin Core g
<http://dublincore.org/documents/usageguide/>

 OCLC. Best Practices for CONTENTdm and other OAI-PMH Compliant 
Repositories <http://www.oclc.org/gateway/support/best practices.pdf >p p g g y pp _p p
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